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  AUHSD Certificate of Insurance Requirements (COI) 
 

 

Before the Facility Rental Department will approve your Facility Rental Permit, two insurance 
documents are required with the application. The following describes these insurance documents: 
 

1. Certificate of Liability Insurance (Form ACCORD 25) signed by the insurer’s representative.  
 
a. List the “Certificate Holder” as follows: 

 

Acalanes Union High School District 
1212 Pleasant Hill Road 
Lafayette, CA 94549 
 

b. Comprehensive General Liability with minimum limits of $1,000,000 combined single 
limit per occurrence is required, $250,000 Damage to Premises per each occurrence, and 
no less than $2,000,000 General Aggregate. (The District reserves the right to increase the 
minimum insurance requirements upon the recommendation of the District’s Risk 
Management Department). 
 

2. An Additional Insured Endorsement (Form CG 2026 – Additional Insured – Designated 
Person or Organization) must accompany the Certificate of Insurance, referencing the policy 
number. Please note the following on Form CG 2026: 
 
a. List the “Additional Insured” as follows: 

 

“Acalanes Union High School District, its board of trustees, officials, and employees, are 
listed as additional insured. Coverage is provided under these policies only for 
sponsored/supervised activities of the names insured for which a premium has been paid.” 

 
   Workers’ Compensation may also be required: 
 

• If the group or organization, renting a facility, has employees who will be working at an 
activity or event held at an AUHSD facility they will be required to also have workers’ 
compensation of the current statutory limit of $1,000,000 on their COI. 

• If the group or organization, renting a facility is hiring a third party vendor who will in turn 
have its employees working at this activity or event, the renter and the third party vendor 
will be required to have workers’ compensation of the current statutory limit for workers’ 
compensation insurance of $1,000,000 on their respective COI’s. 

 
 

The Certificate of Insurance and additional insured endorsement must be turned in with Facility 
Rental Permit application. 

 
A group will not receive approval for the event until the Certificate of Insurance is received by 
the Acalanes Union High School District Business Office. No exceptions. 

 
If you have further questions regarding certificate of insurance requirements, please call the 
District Business Services office at 925-280-3908. 
 
Please see the sample Certificate of Insurance and Additional Insured Endorsement on the 
following pages. 
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